How to Add and Arrange Content in Moodle

Step 1

Go to the course you would like to work on. In the upper right corner of the course, click Turn
editing on.
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Step 2

To move an item up and down in the list, use the 4 directional arrows icon, and drag the item where
you want it.
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Step 3
To increase or decrease the indent, click the bold right and left arrows.
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Step 4

To edit an item, click the hand with a pencil.
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Step 5

When editing files, you can add files by clicking the Add... button. You can delete or rename them by
clicking the small list icon at the end of the file name, and chooisng the appropriate option in the

menu.
Content
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m Create ‘Ee'l Download all l“'e'*imum size for new files: ZMB
] ACE Study.pai{=]
Rename...
5 Move...
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" Show advanced
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Step 6

You can also select how the file will display. Note that with PDF files, choose Force download, so
that they will work in all browsers.

Options
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_ Embed
Display ¥/
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Display resource  In pop-up

name
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Step 7

You can add a resource by choosing the Add a resource... menu.

CIETTTTITI ¥ ( Add an activy..

File

Folder

IMS content package
Label

Page

URL

Step 8

You can add an activity by choosing the Add an activity... menu.

@ Add a resource... = Q + Add an activity...

Assignments
Advanced uploading of files
Online text
Upload a single file
Offline activity

Certificate

Chat

Choice

Catabase

Farum

Clossary

Lesson

Quiz

SCORM package

Survey

Wiki

Workshop
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